Ellergreen Nursery School and Childcare Centre Transition Policy

Transition Policy

	Forming emotional attachments takes time. Care needs to be taken when parents/carers & children are going through their first experience of separation.

Transition through the setting from toddlers to Foundation Stage will happen for many of the children attending our Nursery School and Childcare Centre. 
It is important for a child’s emotional development that transitions are carried out sensitively, at the child's pace, according to their stage of development as well as their age and parents /carers must be included in the process.

A transition period is good practice and will be adjusted to the meet of each individual child.
· Each child’s transition is seen as a ‘process’ and not an ‘event’ and each child and family are treated as individuals.

· Visits to the setting are encouraged, and visits in frequency and length are tailored to meet the needs of the child. Home visits can be arranged if appropriate. 

· Parents/carers are encouraged to stay with their child in their room initially until both parent/carer and child feels comfortable and the parent/carer is confident and reassured their child is ready to part from them. 

· For those parents/carer joining our setting for whom English is additional language, or who may need additional communication support, we will arrange meetings with the teacher/Key Person with a  translator if needed.
Transition from Home to our Childcare Setting
· For all new children, parents/carer are to be informed of the settling in procedure. This is carried out according to the need of the child.

· Key Person identified and introduced themselves to both child & parent/carer
· Home Visit completed if needed or requested by parent/carer to support transition.

· Parents/carers to complete ‘All About Me’ booklet as part of initial paperwork. They can complete this at home when they will have time to ensure that all relevant information is recorded. If more information is required, the child’s Key Person will then ask the parent to elaborate on their answer, giving prompts if needed. All staff will read this before the child comes for their first visit in order to obtain some background information about the child and their interests. 
· Parent/carers to be kept informed of their child's progress & development.

· Parents/carers must be involved in any decisions to be made around the child.

· The child's need for personal or transitional object will be recognised e.g. dummy, teddy, blanket.

· The child’s Key Person is to spend one to one time getting to know the child and building up the initial attachment. Other members of staff in the room will also begin to build a relationship with the child throughout the visits and first few days. 

Transition within the Childcare setting
· If a child is changing Key Person due to sessions change or member of staff leaving, the child’s Key Person and Childcare Manager/Deputy Manager will discuss with parent/carers first.
· Childcare Centre Manager/Deputy to inform staff of changes and if the child is allocated a new Key person.

· Current Key Person to complete an ‘All About Me’ sheet for the child and discuss with new Key Person.

· Copy of ‘All About Me’ sheet to be kept in child's assessment folder.

· The child’s key person is responsible for completing electronic observations via Fmily. These will be sent to parents and carers, keeping them informed of their child’s progress. The Learning profile is started once the child has started at Ellergreen Nursery School and Childcare Centre and if the child’s feeder school uses Fmily, observations will be passed on securely and electronically.
· Parents/carers will be introduced to their child’s new Key Person. 
· The child will be introduced to their new Key Person. 
Transition from the Childcare Centre to the Nursery School

· Staff in the Childcare Centre will link with parents/carer when their child starts, to enquire if their child will be attending Ellergreen Nursery School, when they are 3 years old. Marketing information shared with parents/carers and visits arranged with Headteacher.

· Childcare Manager and Headteacher will link on a termly basis over children moving to the Nursery School.

· Headteacher will allocate the class and inform Nursery School and Childcare staff. 

· The allocated Key Person in the Nursery School will link with the Key Person in the Childcare Centre before the child’s first visit to the Nursery School.

· Children from the Childcare Centre will begin visits to the nursery class, the term before their start date.

· If parents/carers require wraparound sessions for their child, the Childcare Manager needs to inform the Headteacher.

· Children from the Childcare Centre are to build up to staying for virtually whole sessions in the Nursery School just before their starting date.

· Children visiting from the Childcare Centre are still to be marked in the Childcare Centre register but a note will be made in the Nursery School’s class diary when a child is on a visit in case of a fire evacuation.

· Children will be entered in the school’s register on their starting date.

· Children from the Childcare Centre will normally start in the Nursery School without parents having to settle them in to their new class due to the transition visits having taken place and parents need to be informed of this.

· Any relevant information from the child’s individual folder about specific needs is to be passed onto the new Key Person from the Childcare staff.

· The Childcare Manager/Deputy will pass the child’s assessment information (transition information and any safeguarding information and SENDs information accessible on Provision Map) to the child’s new teacher before their start date.

Transition from the Childcare Centre to other settings

· Childcare Manager or Deputy Manager will co-ordinate with link person from next setting i.e. school.

· Assessments to be passed onto new settings by Childcare Manager/Deputy Manager giving opportunity to liaise regarding children’s development.

· Safeguarding information shared with next setting and then electronic info on SafegaurdMySchool transferred containing all safeguarding information.

Transition from the Nursery School to feeder schools

· Once staff know which school all the children are moving to (usually after reception allocation day on 16th April) the teachers invite the feeder schools to visit the school to meet the child and meet with the class teacher. During this meeting assessment, SENDs and any safeguarding information is shared.

· Any child who needs a bespoke transition, mostly SENDs children, the SENCO will contact the feeder school to discuss a transition plan. This may involve the new class teacher coming to meet the child in our setting before they go to visit their new school.
· If any of the children have Child in Need or Child Protection status or have an open EHAT, CP Plan or  the feeder school are invited to these review meetings in the Summer term so that the parents/carers  meet the staff from the new school and a smooth transition is planned.

· For children who need extra support transition booklets are often made of the feeder school. For all the children their new uniform and schools are discussed in the Summer second half term.
· All Assessment, SENDs and Safeguarding information are securely sent electronically to the feeder schools and a receipt completed and kept as proof of this. 
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