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Notification of Changes Policy
Notification of Changes Policy (Updated for 2025 Legislative Requirements)

1. Aim

The aim of this policy is to ensure that Ellergreen Nursery School and Childcare Centre complies with all statutory requirements to inform Ofsted and other relevant agencies of any changes that may affect leadership, governance, staff suitability, operational arrangements, or the safety and welfare of children. This includes both the childcare provision for 2-year-olds and the maintained nursery school for children aged 3–4. The policy ensures compliance with the EYFS Statutory Framework (2024 and 2025 updates), the Childcare Act 2006, Keeping Children Safe in Education 2025, Working Together to Safeguard Children 2023, and associated regulations.

2. Legal Framework

This policy is underpinned by current legislation and statutory guidance, including the EYFS Statutory Framework 2024 and the September 2025 update, the Childcare Act 2006, the Education Act 2002 (Section 175 safeguarding duties), the Ofsted Early Years Compliance Handbook (2024), the Childcare Disqualification Regulations (2018, amended 2023), Working Together to Safeguard Children 2023, Keeping Children Safe in Education 2025, the Public Health (Control of Disease) Act 1984, the Public Health (Infectious Diseases) Regulations 1988, the UK GDPR and Data Protection Act 2018, and the SEND Code of Practice (2015). These documents set out the legal responsibilities all early years providers must follow in relation to safeguarding, staff suitability, reporting responsibilities, and the safe operation of early years settings.

3. Notification Procedures

Ellergreen Nursery School and Childcare Centre is required to notify Ofsted of changes relating to leadership and governance. This includes any change involving the registered person, the Headteacher, the Childcare Manager, or any individual legally responsible for the setting. Changes to personal details such as name or contact information must also be reported. Notifications must be submitted through the Ofsted Online Portal or EY2 form, depending on the nature of the change.

The setting must inform Ofsted of any staff member or household member (where applicable to the childcare registration) who becomes disqualified under the Childcare Disqualification Regulations 2018. Such circumstances include relevant convictions, court orders, changes in personal circumstances, or safeguarding concerns affecting the individual’s suitability to work with children.

The setting also has a responsibility to inform Ofsted if there are any significant changes to the premises or the operational plan. This includes modifications to the building, layout, outdoor learning spaces, security systems, operational hours, or the temporary or permanent closure of areas used by children. Any change that could impact children’s safety or the running of the nursery must be reported without delay.

Where safeguarding concerns arise, the setting must notify Ofsted and the Local Authority Designated Officer (LADO). This includes any allegation of serious harm or abuse involving a member of staff, volunteer, student, or visitor working with the children, whether the incident occurred on-site or off-site. All such notifications must be made within 14 days, and immediately where there is concern that a child may have suffered significant harm.

The setting must also notify Ofsted of any serious incident, accident, illness, injury, or death of a child while in our care. Local safeguarding partners must be informed, and their advice must be followed. These requirements apply equally across the childcare provision and the nursery school.

If a child is suspected of having a notifiable disease listed in the Public Health (Infectious Diseases) Regulations 1988, the provider must inform Ofsted and follow all public health guidance. Additionally, Ofsted must be notified if two or more children experience food poisoning while at the setting.

Ellergreen must also inform Ofsted of any changes to the setting’s telephone numbers, emergency contacts, or other key contact information to ensure regulatory bodies can maintain accurate communication.

Notifications should be made in advance where reasonably practicable. If this is not possible, the notification must take place as soon as reasonably possible and in all circumstances within 14 days, as required by the EYFS Statutory Framework.

4. Record Keeping

Ellergreen Nursery School and Childcare Centre will keep accurate records of all notifications made to Ofsted. These records will include copies of the notification forms submitted, internal logs of decisions and actions taken, safeguarding records, and updates relating to the Single Central Record. All records will be stored securely and retained in accordance with UK GDPR and the Data Protection Act 2018.

5. Monitoring and Review

This policy will be reviewed annually, or sooner if legislation or statutory guidance changes. The next scheduled review will take place in September 2026. The Senior Leadership Team is responsible for ensuring this policy remains compliant, effective, and fully understood by all staff members across the nursery school and childcare provision.
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