Ellergreen Childcare Centre Medication Policy - Policy Reviewed 04.02.25

Medication Policy
This Medication Policy is designed to ensure the health and safety of all children, staff, and visitors at the Nursery School and Childcare Centre, in compliance with the Statutory Framework for the Early Years Foundation Stage (EYFS) 2025. Section 3 – Safeguarding and Welfare Requirements, outlines the obligation to promote children’s good health and manage medical needs effectively.

The policy specifies clear procedures for the administration of medication, emphasising the necessity for parental consent and documentation prior to any medication being administered. Staff members are trained to recognise and respond to various medical needs, ensuring a consistent approach to managing illness and infection, which is paramount for safeguarding children’s wellbeing.

In the event of an emergency, the policy provides guidelines on the immediate response actions required, including the necessary communication with emergency services and parents or carers. We also conduct regular reviews of this policy to ensure alignment with legislative requirements and best practices, fostering a safe and supportive environment where every child can thrive. The health and safety of our children is our utmost priority and adherence to this policy is essential for our collective wellbeing.

This policy applies to all staff, parents, carers, volunteers, and children within the Nursery School and Childcare Centre. Its primary objectives include:
· Promoting the good health and wellbeing of all children.

· Ensuring safe administration of medication for children and staff.

· Preventing the spread of infection or ill health.

· Outlining procedures for managing emergencies related to medical needs.

The guidelines within this policy are underpinned by the following legislation and regulatory guidance:

· EYFS Statutory Framework (2025)
· Health and Safety at Work Act (1974): Ensures a safe environment for all.

· The Human Medicines Regulations (2012): Governs the administration of medication.

· Equality Act (2010): Ensures reasonable adjustments for children with medical needs.

· Ofsted Guidance (2023): Ensures compliance with safeguarding and welfare requirements.

For specific medical conditions such as asthma, epilepsy or allergies, this policy also conforms to the health guidelines established by the NHS and Supporting Pupils at School with Medical Conditions (DfE, 2015).
Only prescribed medication will be administered, with exceptions made for gels and nappy creams provided consent is obtained. It is essential that the prescribed amount is detailed on the medication's packaging and aligns with the dosage instructions. Furthermore, medicines must be specifically prescribed for the child and pertinent to their current illness. Non-prescription medication, such as Calpol or Boot's Children's Allergy Relief Antihistamine will only be administered in emergency situations as outlined in the relevant provisions of this policy.

Acceptance of Medication
To ensure the safety and wellbeing of all children, the following procedures must be adhered to regarding the acceptance of medication:
· Prescription verification: All medication must be prescribed by a qualified medical professional, which includes doctors, dentists, nurses, or pharmacists. Exceptionally, gels and nappy creams may be used when consent is provided explicitly by the child's parents or carers.

· Documentation: The exact prescribed amount must be clearly printed on the container or packaging and must align with the recommended dosage instructions provided by the prescribing professional.

· Specificity: Only medication that is specifically prescribed for the child and directly related to their present illness will be administered. Exceptions will be made only in cases where a prescribed medication has been issued within a four-week period and is deemed necessary for the current illness, as in the case of Calpol.

· Non-prescription medication: Non-prescription substances such as Calpol or Boots Children’s Allergy relief antihistamine may only be administered by a member of the leadership team in cases of emergency, such as when a child exhibits a temperature exceeding 38.5°C or shows signs of an allergic reaction.
· If your child is prescribed emergency medication, such as an asthma inhaler or antihistamines, you must provide this to be kept in school. (This must be prescribed by the GP and be labelled with your child's name)'.

Storage of Medication
All medication must be submitted to designated storage areas to ensure their security and safety. For the Childcare Centre, medications should be given to the Leadership Team located in the office. In the case of the Nursery School, the child's class teacher will be responsible for receiving the medications.

Medications will be stored securely in a locked first aid cupboard, with the exception of certain antibiotics that require refrigeration and inhalers, which must be readily accessible and not stored in a locked cupboard. A comprehensive record will be maintained for all medications stored on-site to facilitate auditing and ensure safe handling practices. It is imperative that all staff adhere to these guidelines to guarantee the wellbeing of the children in our care and to maintain a high standard of safety across the establishment. Regular audits of the storage practices will be conducted to ensure compliance with this policy.

Parent/Carer Responsibilities
It is paramount that parents and carers engage collaboratively with staff to ensure the effective management of their child's medical needs:

· Notification: Parents and carers must inform staff if their child has received any medication before arriving at the Nursery School and Childcare Centre.

· Consent: A medication form must be completed and signed by the parent or carer before any medication can be administered to the child.

· Emergency preparedness: Parents and carers must ensure that the child has access to any essential emergency medication, such as inhalers or EpiPens, while on-site.

Administration of Medication
The administration of medication must be conducted with meticulous care according to the following procedures:
· Authorised personnel: Only a member of the Leadership Team and Class teachers are permitted to administer medication, and this must be conducted in the presence of a witness.

· Verification: Staff administering medication must carefully verify the following details:

· The child's name and date of birth.

· The expiry date of the medication.

· The name and dosage of the medication.

· Documentation: After the medication has been administered, the medication form must be completed and signed by both the administering staff member and the witness present. Additionally, the parent or carer will be required to counter-sign the form at the end of the day.

Emergency Situations
In cases where immediate action is required due to a child's medical condition, specific protocols must be followed:

· Non-prescription medication may be administered only when:

· The child's temperature exceeds 38.5°C.

· The child displays signs of an allergic reaction, such as swelling or rashes.

· Consent: A consent form signed by the parent or carer prior to the child's attendance will allow staff to administer medication in such emergencies.

· Parental contact: Parents or carers will be contacted immediately and must arrange to collect the child promptly in such situations.

· Severe reactions: Should an allergic reaction or serious symptoms develop; staff will seek emergency medical assistance and will follow first-aid procedures.

Managing Specific Medical Needs
It is crucial that specific medical needs, such as asthma or severe allergies, are adequately documented and addressed:

· Adherence to guidelines: Staff, parents, and carers must follow the individual policies for asthma or allergy management as set out in the relevant policy documents.

· Accessibility of emergency medication: Emergency medications, including inhalers or EpiPens, must be easily accessible during school hours and should not be stored in locked cupboards.

Regular and Long-Term Medication
A systematic approach is required to manage children needing regular or long-term medication:

· Documentation: Long-term medical needs must be clearly documented in the child's records to ensure effective monitoring.

· Routine review: Medications that need to be administered routinely will be reviewed, in consultation with parents and carers, by the Leadership Team.

· Consent verification: Consent forms must be re-signed each term to ensure that details regarding the child’s medical needs and the consent provided by parents or carers remain current.

Creams and Lotions
Only prescribed creams and lotions will be applied, following strict guidelines:

· Identification: Only creams and lotions clearly identified in the child's confidential admission records will be applied.

· Parental consent: Written consent from parents or carers must be obtained under requirements set forth in the admission form for all creams and lotions to be administered.

Illness and Exclusions
To safeguard the health of all children, adherence to illness and exclusion protocols is essential:

· Absences: Children who are manifestly unwell must not attend the Nursery School or Childcare Centre.

· Care during illness: Should a child become unwell during the day, they will be cared for in a supervised designated area while awaiting collection by a parent or carer.

Staff Medication Procedures
It is imperative for staff members who require medication to maintain specific protocols:

· Secure storage: Staff medication must be stored securely, away from classrooms or areas accessible to children, either in a medicine fridge or personal lockers.

· Quick access: Medications such as inhalers that require prompt access should be securely stored in a cupboard in the classroom, but out of reach of the children.

· Medical advice: Staff who are on medication that may affect their ability to care for children must seek medical advice and immediately inform the Leadership Team.

Documentation and Record Keeping
Proper record-keeping is crucial to comply with regulatory guidelines and ensure effective monitoring:

· Centralised record-keeping: A central record will be maintained for all medication held and administered on the premises, with medication forms completed for each instance of administration.

· Confidentiality: All documentation will be stored securely, treated confidentially, and managed in accordance with the UK General Data Protection Regulations (GDPR) and the Data Protection Act 2018.
· In all three classes, and in the Childcare Centre, there is access to a comprehensive medication and allergy list. This list clearly outlines all children who have specific allergies or are currently prescribed any form of medication. It is imperative that this information is consistently updated and communicated to ensure the safety and wellbeing of all children. Staff members are required to familiarise themselves with this list to effectively respond to any medical needs that may arise.
Roles and Responsibilities
Clearly defined roles and responsibilities are essential for the effective implementation of this policy:

Leadership Team
· Training: The Leadership Team must ensure that all staff receive adequate training to administer medication safely. 
· Policy review: This policy will be reviewed and updated annually or as needed, reflecting changes in legislation or practice.

· Compliance: The Leadership Team is responsible for maintaining procedures that comply with health and safety regulations.

Staff Responsibilities
· Policy adherence: All staff must strictly adhere to this policy when administering medications.

· Emergency response: Staff must respond immediately and appropriately during medical emergencies, ensuring the wellbeing of all children in their care.

Parent/Carer Responsibilities
· Notification: Parents and carers must notify the Nursery School or Childcare Centre of any current illness or medical needs that may affect their child's wellbeing.

· Information provision: Accurate and up-to-date information regarding medication must be provided by parents and carers, and consent forms completed as required.

Policy Review
This Medication Policy will undergo an annual review or be updated in response to any changes in legislation, statutory guidance, or the evolving needs of the school community.

Supporting Documents
The following related documents should be referred to in conjunction with this policy:

· Asthma Policy

· Allergy Management Policy

· First Aid Policy

· Safeguarding and Child Protection Policy

· Supporting Pupils at School with Medical Conditions (DfE)
By implementing this comprehensive Medication Policy, the Nursery School and Childcare Centre aims to ensure the safety, welfare, and optimal outcomes for all children under its care whilst aligning with the latest DfE and EYFS standards. The effective management of medication and health-related needs is vital to creating a supportive environment that prioritises the wellbeing of every child.

All children who are clearly unwell should not attend the Nursery School and Childcare Centre, thereby allowing for a safe and healthy environment for all children and staff. Through adherence to this policy, we seek to maintain high standards of care and support, cultivating an atmosphere conducive to learning and growth.
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