Ellergreen Nursery School and Childcare Centre Health and Safety Policy

Health and Safety Policy

	‘Providers must ensure that their premises, including overall floor space and outdoor spaces, are fit for purpose and suitable for the age of children cared for and the activities provided on the premises. Providers must comply with requirements of health and safety legislation (including fire safety and hygiene requirements)’. (Statutory Framework for the EYFS 2025)
The staff and Leadership Team of Ellergreen Nursery School and Childcare Centre have adopted the following Health and Safety Policy and the Health and Safety Statement from Liverpool City Council. The policy is structured as follows:

Section One –   Employer’s Statement

Section Two –   Organisation and responsibilities for implementation
Section Three – Arrangements for carrying out the policy

Ellergreen Nursery School and Childcare Centre exercises particular regard for health, safety and general well-being of its employees and any other users and visitors to its premises. The setting is committed to it’s responsibility to health, safety and welfare under the Health and Safety at Work Act 1974, which imposes a statutory duty on employers to ensure, so far as is reasonably practical, the health and safety of their employer whilst at work.
The co-operation all employees, visitors, contractors and members of the public is vital to the success of the policy.

The city council recognises that successful management of health, safety and welfare aligns with improving the overall organisation culture and performance, whilst also directly supporting the objectives of the visions, aims and values. 

Section1-Liverpool City Council Statement of Intent 

Our commitment:
Liverpool City Council is committed to its responsibility for health, safety and welfare under The Health and Safety at Work etc. Act 1974, which imposes a statutory duty on employers to ensure, so far as is reasonably practicable, the health and safety of their employees whilst at work. This duty also extends to others who may be affected by its undertakings.

The co-operation all employees, visitors, contractors and members of the public is vital to the success of the policy.

The city council recognises that successful management of health, safety and welfare aligns with improving the overall organisation culture and performance, whilst also directly supporting the objectives of the visions, aims and values. 

This policy sits alongside and supports all other council policies, arrangements and procedures.  

The council is committed to the effective implementation of this policy by:

· continuously improving a health and safety management framework that clearly defines the council’s health and safety requirements, and identifies those responsible for implementation of those requirements

· accepting that health, safety and welfare is an essential management responsibility

· providing competent support to managers at all levels, to improve and maintain a consistently high standard of health and safety management in their area of responsibility

· providing adequate resources, through staffing, time and finance

· recognising that the prevention of accidents, incidents and work-related ill-health requires effective management and leadership

· effective and ongoing monitoring of health and safety performance through audit, inspection and statistical review, with the aim of continuous improvement

· ensuring all employees meet their legal responsibilities at work, including management of their own health, safety and wellbeing, through all level involvement and co-operation 

· ensuring staff take responsibility for their own health and safety, and that of others who may be affected by their acts or omissions

· provision of effective information, instruction, training and supervision

· proactively promoting and encouraging work-life balance and staff wellbeing

· consulting with staff on matters affecting their health, safety and welfare at work via trade unions, appointed safety representatives, employee representatives and health and safety committees

· ensuring co-operation with our partners, suppliers and contractors, in order that they assist with our aim of pursuing continuous improvement towards the prevention of injury and ill health

The policy will be formally communicated to all levels within the organisation and applicable external responsibilities, including partners, suppliers and contractors, as required. All positions of managerial responsibility are accountable for ensuring that the policy and all supporting policies and procedures are implemented within their area of control.  

The policy will be reviewed periodically or following significant change within the organisation, and revised, as required.  

For and on behalf of Liverpool City Council  

Signed:

Andrew Lewis     

Andrew Lewis

Chief Executive



 

Date: 26 January 2024

Ellergreen Nursery School and Childcare Centre’s Commitment 
The policy will be formally communicated to all levels within our setting and applicable external responsibilities, including partners, suppliers and contractors, as required. All positions of managerial responsibility are accountable for ensuring that the policy and all supporting policies and procedures are implemented within their area of control.  

The policy will be reviewed periodically or following significant change within our setting, and revised, as required.  

Jane Rogers
Headteacher

Ellergreen Nursery School and Childcare Centre
Date: 31/8/25
Section Two – Organisation and responsibilities for implemention
Ellergreen Nursery School and Childcare Centre is responsible for the day to day organisation of health and safety. Duties of the Leadership Team will be followed from Liverpool City Council Health and Safety Statement January 24.  
The Governing Body
The Governing Body is responsible for the effective planning, directing, monitoring and reviewing of all health, safety and welfare matters within the school. In the discharge of its duty and in consultation with the Head Teacher, it will make itself familiar with the requirements with all applicable health and safety legislation and any other codes of practice or guidance that are relevant to the running of the school.  The Governing Body will ensure:

· That suitable resources are allocated to allow the effective implementation of this policy.

· That adequate regard is paid to health, safety and welfare considerations in all contracts entered into by the school.

· Those they appoint to manage and/or assist are competent in all relevant health, safety and welfare issues.

· Adequate legal consideration to risk is taken during the procurement of work equipment and substances.

· The safety culture is maintained through active involvement and promotion of good health and safety practices. 

· Arrangements are in place to measure, monitor and review health, safety and welfare performance.

Head Teacher

The Head Teacher is responsible to the Local Education Authority and the setting’s Governors for all matters concerning the health, safety and welfare of all within the premises and related activities, including staff, students, visitors and contractors. They are responsible for the implementation of policy objectives. 

Assistance in this role is provided by the Leadership Team and all positions with specific health and safety responsibilities. The Head Teacher, assisted by the Leadership Team, is required to:

· Ensure that they understand the health, safety and welfare legislation relevant to the work activities.

· Ensure there are adequate arrangements in place for implementing school specific health, safety and welfare procedures and that they are effectively managed.

· Ensure their management teams take full account of health, safety and welfare issues when planning, developing or introducing new work methods, systems, equipment or materials and consult on these matters with staff and their representatives.

· Seek guidance and advice from competent persons to ensure compliance with relevant health and safety legislation.

· Ensure risk assessments are undertaken that implement suitable and sufficient controls, to manage all activity hazards through reasonably practicable measures. 

· Ensure adequate resources are available to effectively implement health, safety and welfare practices.

· Ensure all staff receive adequate information, instruction, training and supervision to enable them to undertake their roles.

· Maintain the safety culture through active involvement and promotion of good health and safety practices. 

· Ensure all relevant health, safety and welfare issues are communicated. 

· Ensure their management teams co-operate with relevant council services on health, safety and welfare issues.

· Demonstrate a commitment to health, safety and welfare, holding managers under their responsibility accountable for their safety performance.

Childcare Centre Manager and Senior Teacher
The Childcare Centre Manager and the Senior Teacher are responsible for supporting the Head Teacher in their health, safety and welfare duty of care to all staff, students, visitors and contractors within their control. They are responsible for effectively managing the curriculum, in accordance with LEA guidance and the School Health, Safety and Welfare Policy, and for implementing all associated setting procedures. Management of the premises and activities, using reasonably practicable controls, will be carried out through measures including:

· Communicating and ensuring compliance with health and safety controls and procedures for team activities under their control.

· Ensuring all staff are adequately informed, instructed, trained and supervised. 

· Informing staff of the requirement to report any issues, concerns or shortfalls regarding work activity controls in place.

· Ensuring risk assessments are carried out to effectively manage all foreseeable workplace and activity hazards under their control.

· Ensuring risk assessments are periodically monitored and reviewed.

· Carrying out health and safety inspections, as required and to an extent reflective of the work activity hazards of the team.

· Ensuring all equipment, materials and substances, supplied for use at work, are suitable for the intended purpose and are appropriately stored and maintained.

· Ensuring all staff are fully aware of relevant emergency procedures.

· Ensuring all accidents, violent incidents, ill-health, near misses and unsafe conditions are recorded, reported and investigated.

· There is suitable and sufficient first aid provision within each department.

· Active involvement and promotion of good health and safety practices, to maintain the safety culture. 

· Co-operating with safety representatives in carrying out their functions.

· Attending relevant health and safety training to ensure they remain competent to fulfil the responsibilities of their role.

· Ensuring suitable and sufficient risk assessments are in place for staff with an extended duty of care. 
All staff

All staff are expected to co-operate in the implementation of this policy by acting with due regard for their own health, safety and welfare and that of others who may be affected by their acts or omissions. This will be achieved by: 

· Co-operating with line managers, enabling them to carry out their legal responsibilities under relevant health and safety legislation.

· Reporting hazards and any shortcomings to their line manager.

· Working in accordance with any health and safety information, instruction or training provided. 

· Not intentionally interfering with anything provided in the interests of health, safety and welfare.

· Active involvement and promotion of good health and safety practices, to maintain the safety culture. 

· Disclosing, to an appropriate position, details of any known medical condition or other reason that makes them incapable, unfit for, or puts them at risk from any work activity.

Persons responsible for premises management

The persons responsible for premises is the Headteacher and supported by the Leadership Team. They are responsible and accountable to their Governing Body for co-ordinating the health, safety and welfare arrangements within the buildings and grounds. The responsibility for work activities and practices of staff within the premises is held with relevant line management. As the Nursery School is a tenant within Ellergreen Community Centre it is the Manager of Alt Valley Community Trust who is responsible for the health and safety of the whole building.
Persons responsible for premises management will ensure that:  

· Buildings and grounds risk assessments are carried out and all controls in place are suitable and sufficient, considering reasonably practicable measures. 

· There are co-ordinated and scheduled building inspections, to ensure that building structures and equipment are safe and adequately maintained.

· Access and egress through premises are unobstructed and without hazards. 

· Records of all statutory testing and inspections are maintained.

· Adequate security measures are in place.

· Fire risk assessments are undertaken, and all measures of fire protection and prevention are adequately maintained and tested.

· Emergency procedures are in place, practiced and records maintained.

· Premises risk assessments are undertaken and all hazards sufficiently managed, including asbestos, legionella, electricity, gas, passenger and goods lifts and powered doors, gates and barriers.

· Contractors are appropriately selected and monitored with regard to their health and safety performance. All relevant building related risk assessments and information is shared with contractors, where appropriate.

· Health, safety and welfare information relating to the school premises is made readily accessible to all with relevant authority, upon request, including safety representatives. 
 Section Three – Arrangements for carrying out the policy
Centre Procedures

Many of the following procedures are part of the induction for all new staff/students/volunteers to the Ellergreen Nursery School and Childcare Centre. 

HEALTH AND SAFETY

The ‘Health and Safety at Work’ notice is on the wall in the staff room and in the Childcare Centre office.  All staff have a copy of the setting’s Health and Safety Policy and 1974 Health and Safety at Work Act (Situated in the main staff room).   All staff need to be familiar with the contents of the Health and Safety notice/policy and signed to say they have read it.  All staff must act responsibly with regard to their own and others’ safety.  In particular staff have a duty of care towards the children who attend the Nursery School and Childcare Centre. 

All staff should be aware of their role in alerting the Leadership Team to the existence of any situation, which is potentially dangerous for children or staff.  In general, staff should exercise the judgement, which a responsible parent/carer would exercise.  If in doubt about a safety issue, speak to a member of the Leadership Team. 

Provision of information, instruction and training

All employees are responsible for reading the Health and Safety Policy to inform themselves of the setting’s health and safety procedure.  Health and Safety will regularly be placed as an agenda item at staff meetings for discussion and updates.  Staff will be requested to undertake health and safety training and risk assessments.  Training will be provided where necessary to ensure that employees understand their responsibilities under the requirements of the Health and Safety at Work Act 1974 and are able to carry out their duties in a safe and proper manner. 

 All staff will be provided with appropriate health and safety information, instruction and training during their employment, including: 

· On appointment.

· Before being required to carry out new or unfamiliar tasks.

· Periodically to ensure sufficient skills, knowledge and competence are maintained.

Control of non-employees

The standards set out for health, safety and welfare by this policy are also the minimum required for all third parties entering into contract, partnership, procurement, letting work or services with the city council or setting. 

All non-employees undertaking work for the setting, including contractors, consultants and volunteers, will be subject to a suitable selection process, ensuring adequate competence to undertake all aspects of health, safety and welfare within their responsibility. 

All contractors will be required to provide the school with adequate information and appropriate documentation regarding the risks to health, safety and welfare arising out of their work. This requirement will be prior to any works commencing. The school will also ensure that any non-employee working on their premises are provided with appropriate instruction and/or information regarding all known risks associated with the work they are undertaking. 

Procedures for regular monitoring will be in place to ensure all required standards are implemented and maintained.
PROCEDURES 

1.  BUILDING SAFETY:

Any defect to the building, fitments or equipment, which is potentially dangerous, must be reported to the Leadership Team immediately who will then report to Premises Manager of the building in the Nursery School or deal with the issue in the Childcare Centre.

The item will be taken out of use until the Leadership Team are satisfied that it is in a safe condition. 

Electrical equipment will be scrutinised thoroughly and PAT tested yearly.  Staff must unsure no electric leads are trip hazards for children and staff. 

2  ACCIDENTS (see Accident Policy and Illness and Injuries Policy)
All accidents must be entered into the Accident book for pupils and staff and relevant LA accident reporting forms completed on line if required, parent/carer sign all necessary documents and copies given. 

Staff must notify the Leadership Team immediately and calmly of any accident in the Nursery School and Childcare Centre involving children, staff or parents/carers.  

All staff on duty are responsible for ensuring the safety of children at all times. 
MINOR ACCIDENTS

These should be dealt with by a member of staff.  The parent/carer should be informed when collecting the child verbally and given a relevant accident form to sign.   All minor head accidents should be reported to the Leadership Team for advice and a head letter and information about head injuries and concussion provided to the parent/carer. 

Any member of staff should inform the Leadership Team if they consider the minor accident to have become more serious during the day and the child’s parents/carer will be contacted.
MORE SERIOUS ACCIDENTS

These should be treated and assessed by a member of staff with a current Paediatric First Aid certificate. All staff will have this qualification. There will always be a First Aider at Work across both sites as well. 
Any cause for concern should be referred to the Leadership Team immediately.  Parents/Carers should be informed as soon as possible (emergency contact numbers need to be kept up to date by the Leadership Team).  Details of the accident should be entered on an incident sheet and online form completed if necessary. A RIDDOR notication will be completed if the accident meets this criteria-see HSE information sheet.
In the event of a child having to be taken home or to hospital by car as parents/carers have not been contactable.  TWO adults must accompany the child – one to drive and one to comfort the child.  Staff must be insured for business purposes if they undertake this duty.   The Leadership Team will be responsible for this duty. 

IN THE EVENT OF A SERIOUS ACCIDENT A MEMBER OF THE LEADERSHIP TEAM WILL CALL FOR AN AMBULANCE USING THE 999/112 SERVICE. 

Following any accident the Leadership Team will review procedures and events leading up to the accident.  The Leadership Team will consider whether this type of accident could be avoided in the future and change practice accordingly. 

3.  FIRST AID (see First Aid Policy)
The contents of the First Aid Boxes and eye washes are for the staff at the centre.  Staff should not apply any contents of the First Aid boxes to the children without consulting the Leadership Team. 

DISPOSABLE GLOVES AND APRONS MUST BE USED WHEN DEALING WITH ANY SITUATION WHICH INVOLVES POSSIBLE CONTACT WITH BODY FLUID. 

Soiled First Aid materials will be disposed of through clinical waste bags by staff. 

A notice of the names of all First Aiders is displayed in the Nursery School and Childcare Centre rooms. 
SICK / INJURED CHILDREN

Nursery/ Childcare Centre
Children may become sick/injured during the course of the day.   A member of the staff may wish to send a sick/injured child home.  A member of the Leadership Team will approve the decision and make the necessary telephone call to parents/carers. 

Some children may be well enough to come into the setting but, for medical reasons may not be able to go out for outdoor play.

4. MEDICATION (see Medication Policy)
All medicines given must be prescribed by the child’s doctor, the exception to this is for teething powders/gels. Medication is to be given by the carer /parent to a member of the Leadership Team which will then be stored in the locked cupboard in the office in the Childcare Centre or in the locked cupboard in Class1 or medicine fridge and administered by a member of the Leadership Team and witnessed by a member of staff. The medicine should be for the present illness. The only exception to this is Calpol where should a child fall ill within a four week period of the date of issue it is acceptable to administer the medication on the instruction of the parent/carer for the present illness. Strict attention should be paid to the expiry date on all prescribed medication and a medication form should be completed by the parent prior to administration.
Children suffering from Asthma (see Asthma Policy) will be requested to bring inhalers and spacers (volumisers) into the setting which will be kept in the child’s own room.  Each inhaler should be clearly marked with the child’s name and dosage.  The Leadership Team will support the child while taking their dosage through the inhaler/spacer with another member of staff present.  All parent/carers will be requested to complete a medication form before their child receives the asthma dosage at the Nursery School and Childcare Centre.  
Qualified First Aiders will be briefed by the Leadership Team of any children receiving medication in the setting. 
Staff will access specialist training when needed to meet the needs of a child with a specific medical condition.
5. FIRE PROCEDURE (see Fire Policy)
The general fire procedure is displayed next to all fire alarm points and fire extinguishers around the Nursery School and Childcare Centre.  Staff should ensure that they are familiar with the fire evacuation procedure, the fire exits and the position of fire points and fire extinguishers around the School Nursery and Childcare Centre.
Staff should make sure that they never block a fire exit or lock it when children/staff are in the room.  A fire test takes place every week in the Nursery School and in the Childcare Centre.  A fire drill for the Nursery School and Childcare Centre will take place every term and this is recorded.  All information about fire safety is kept in the Premise Manager’s/Headteacher’s and  Childcare Centre’s offices.  The equipment is inspected on an annual basis – the last date of inspection will be on the side of the fire extinguishers. 
All staff and visitors are requested to sign in and out of the building (this includes times when staff leave the premises at lunchtimes). This will ensure that the staff at the Nursery School and Childcare Centre are fully aware of who is on the premise's in the event of a fire.
ON DISCOVERY OR SUSPICION OF FIRE

Raise the alarm – use the nearest fire call point.  

ON HEARING THE ALARM

Evacuate the centre using the nearest available exit. 

Procedure for nursery staff – the staff take the children out of the building in single file by the nearest fire exit.  A member of the Leadership Team will check the toilets etc., close the doors and windows and follows the children to the assembly point with the registers.  Do not stop to collect personal belongings.  

In the event of any building work being carried out, a new assembly point will be advised to all staff.  

A member of the Leadership Team will undertake a roll call for all children and staff in the Nursery School and Childcare Centre.

Do not re-enter the building until advised to do so by the Senior Fire Brigade Officer.

6.  SECURITY (see Safeguarding Policy)
It is important for everyone to be aware of the need for vigilance and security.  The following procedures must be followed by all staff:  All staff should make themselves aware of where the room alarms are placed.  

FRONT DOOR INFORMATION

· Controlled access is in place at the front doors and access to inside doors needs to be granted by a member of staff. The staff team will have fobs for the doors across both sites.  Under no circumstances should security details be divulged to parents/carers or friends. 

· All children to be signed in by staff on arrival at Nursery School and Childcare Centre.
· No child can be collected from the Nursery School or Childcare Centre by someone not known by the setting or children under the age of 16 years unless agreed by the Leadership Team.  

· Please report any suspicious visitors or vehicles to the Leadership Team. 

· All visitors to the Nursery School are requested to sign in the visitor’s book in the Finance Officer’s office and also in the Childcare Centre Office when visiting the Childcare Centre for security and fire safety reasons. 
· Use personal equipment to photograph children (always use the setting’s equipment) and ensure any photographs are only stored on the designated computers in the setting and not on portable equipment. All staff mobile phones are locked in the lockers in the Childcare Centre and in the locked cupboards in the Nursery School. Other electronic devices with image sharing capabilities are treated in the same manner as mobile phones. 

· Do not bring valuable personal belongings or large amounts of money to the centre if possible. 

· Ellergreen Nursery School and Childcare Centre cannot accept responsibility for the loss or theft of such items.  For safety reasons it is advisable that jewellery is kept to a minimum e.g. wrist watch stud earrings. 

· Any theft of personal items must be reported to the Leadership Team immediately. 

· All valuable equipment e.g. digital camera, cameras, computers, television, iPads should be locked away at the end of the day in the security facilities. Store cupboards should be locked by the cleaner/member of the Leadership Team. All pushchairs can be left in the designated pram store at owner’s risk.

7. SAFETY AND SECURITY DURING OUTDOOR PLAY   

· In the outdoor play area, the children should be encouraged to enter and leave the area in a sensible manner to avoid collisions and falls.   
· Any suspicious persons seen during outdoor play should be reported to the Leadership Team.  
· Outdoor play should be supervised by at least two staff.  
· Please check and record on Outdoor Risk Assessment/Safety Check List, the outdoor area before taking the children into the area, for rubbish, broken glass, needles etc.  Inform the site Manager and Leadership Team of anything found.  
· All staff should sensitively interact with children at all times in their play – not standing watching – unless observing a child.  
· If a child is injured in the outdoor area they must be handed over to a member of staff indoors (or staff can swap over) to administer first aid and complete accident form. 

· At tidy up time, all children should be shown how to tidy the outdoor play area for other children.  All toys should be stored away.  
· All staff should take full responsibility for setting out/cleaning away the outdoor area.  
· Broken or damaged equipment should be repaired or discarded if beyond repair.  This must be reported to the Leadership Team.

8. NO SMOKING (see Smoke Free Policy)
In keeping with the Local Authority directive, the Nursery School and Childcare Centre has adopted a policy, which does not permit smoking or vaping inside the centre or in the centre grounds by any member of staff, parent/carer and visitor to the Nursery School and Childcare Centre.
10. INFECTIOUS DISEASES
The following have been highlighted by the local authority Health and Safety Unit as Infectious Diseases.  Please notify the Leadership Team if parents/carers inform you that their child or members of their family have:

Food poisoning, dysentery, hepatitis A/B/C, meningitis, tuberculosis, diphtheria, polio, or any other large outbreak of disease.  The Management Team will inform the Health and Safety Unit if needed. 
Staff must always use appropriate protection (gloves/aprons/mask) when in contact with children’s blood/body fluids).

11, HYGIENE
· Staff should ensure that they maintain high standards of personal hygiene. 

· Paper towels and hand wash are available in the staff toilets.  Children should be shown how to use the toilet and hand wash in a hygienic manner – the set up in the Nursery School and Childcare Centre will probably be new to some children.  
· Children who have wet or have soiled themselves should be changed in the privacy of the toilet area/changing area.  Such situations need to be handled discreetly.  After being changed, children should be advised/supported to wash their hands.   
· Additional hand tissues, paper towels and toilet rolls are kept in the cleaning cupboard.  The toilet rolls and paper towels should be refilled daily. 
12. USE OF CLEANING FLUIDS/DISINFECTION ETC.(see Cleaning Policy)
No cleaning fluids are to be kept in the rooms at any time.  In the case of an infectious disease outbreak in the room, the cleaning service would be asked to disinfect all areas in conjunction with Environmental Health. 

Staff are however, asked to keep rooms and toilets clean.  The following colours of mops/mop buckets and cloths are followed throughout the centre for health and safety purposes.: 

Red mops/red buckets - toilets only

Yellow mops/ yellow buckets – paint areas

Blue mops/blue buckets – rooms 
Green mops/green buckets- kitchen

Yellow Dusters – for general surface areas in the rooms.  
No polish is to be used in the rooms.

13. BOMB THREAT AND SUSPECT PACKAGES

Please refer to the School Emergency Management Plan. 
15. ASBESTOS REGISTER

Please refer to LA Health and Safety Policy Statement for procedure. 

16. THE CONTROL OF LEGIONELLA

Please refer to LA Health and Safety Policy Statement for procedure. 
Water control 1 x monthly. 
MONITORING OF THE POLICY

The Headteacher and Childcare Manager will monitor the Health and Safety Policy in consultation with all staff and governors.
REVIEW OF THE POLICY

The policy will be reviewed yearly, with regular updates for staff given at directed time/inset days. All health and safety information is kept in the Headteacher’s and Childcare Centre’s offices marked ‘Health and Safety’ under different headings.  



Dealing with Spillages Policy
	Aim of policy

To restrict the risk of infection

Procedures

· All spillages should be dealt with straight away in the Nursery School and the Childcare Centre.  

· When cleaning spillages staff must ensure that protective clothing (aprons and gloves) is worn.

· When dealing with body fluids, appropriate body fluid disposal receptacles should be used to ensure appropriate disposal in line with clinical waste e.g. Cannon Hygiene nappy bins

· Staff must follow instructions from the manufacturers on any cleaning products and apply COSHH regulations where applicable.

· Always ensure any chemicals are stored away from and are inaccessible to children.


· On occasion when regular cleaning is not appropriate Heavy Duty cleaning should be commissioned.




To be reviewed Sept 26

