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YOUR CHILD’S ATTENDANCE AND PUNCTUALITY

1. Our families and the staff team at Ellergreen Nursery School want all our children to thrive and learn, getting the most from their time with us. It is extremely important that children have good attendance, arrive at school on time, and are picked up at the right time. Please work with us to promote good attendance and punctuality and help build good habits for life.

2. Children are expected to attend all their weekly sessions. 

3. If your child is unwell they need to stay at home. If they have needed to have Calpol before coming into school this usually indicates that they are not well enough to be in a busy school. This also enables us to prevent the spread of illnesses to other children and staff.

4. Please call the office on 0151 233 4594 if your child is going to be absent explaining the reason for the absence. This will be recorded in our absence log book. 

5. If your child is absent and you do not ring us then we will ring you. If we can’t get hold of you we will try the emergency contacts you have given us. If by the end of the first week of absence we still have not made contact, then a home visit will be carried out for safeguarding reasons.

6. Please bring and collect your child on time, as this is as important as regular attendance. Drop off time is between 8.30am-8.45am for morning starters and 12.15pm for afternoon session children. We expect all children to be in by 8.45am or 12.15pm and ready for a fabulous day of learning. 

7. Pick up time is at 11.30am for morning session children and between 3-3.15pm for afternoon session/ 30 hour places. Please do not arrive earlier than this as your child will miss an important part of their education.

8. Late arrival or collection can make your child upset. If you are unavoidably held up and will be late collecting your child you must phone the school. If a child is regularly collected late without a good reason, Ellergreen Nursery School will charge for the extra childcare at £5 per late incident.

9. If your child is regularly late you will be asked to meet with the Headteacher to talk about the reason for the absences. We will always support our families with genuine reasons.

10. In extreme cases where absences are lengthy or numerous even after we have met with parents/carers, the child will lose their place at our school and it will be offered to another child on our waiting list.
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